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7 .ACT10 N REQUESTED 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
N O  FURTHER A C C U M U L A T I O N  ANTICIPA'I R E C O R D  W I L L  C O N T I N U E  TO ACCUMULATE.  I 

8 .  Earl ies t  & Latest 9 .  Exact Ser ies  T i t l e  
Dates of Series 

1938 - To Date I Sta t e  Highway Map F i l e  

lo*what .. is the  function of the  off ice  i n  which t h i s  record se r i e s  i s  created? 

The function of the of f ice  i n  which t h i s  record series is created is t o  d r a f t  and revise 
a l l  transportation maps for  the Department. 
for  other modes of transportation as w e l l .  
intradepartmental u d-for sale t o  the general public. 
by the Federal B u r e  

This includes not only highway maps, but maps 
Reference copies of the maps are maintained for  

Maps are reviewed and approved 
Public Roads. 
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1. This f i l e  contains the following docunents (include form numbers and t i t l e s ,  i f  any, 
and f i l e  arrangenent). 

. Docvrsnts  r e l a t i n ;  t o  t h e  d r a f t i n g  and updat ing  of  a map t h a t  
r e f l e c t s  t h e  c u r r e t n  st.ake highiwy s y s t e r  a n d  h i r i s t  inform?.tion. 

1 
. Included a r e :  Mylar o r i g i n a l s  f o r  t h e  s t a t e  map 

Mylar o r i g i n a l s  f o r  t h e  c i t y  maps 

The f i l e  i s  arranged by  t h e  type  o f  map ( S t a t e  Highway Map). A l l  
o r i g i n a l s  p e r t a i n i n g  t o  t h e  S t a t e  Highway Map a r e  f i l e d  i n  a 
s y c i a l  c o n t a i n e r .  
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Attach copy of summary o r  publication.; 
16. Does the ser ies  contain c lass i f ied  informatioi  requiring ~ ~ . ~ .  securi ty  handling? 

.~ . .. ~- .~ ~~ ~~ . - ~ .. . ~ .  ~ ~ 
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18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? 

19. Is t h e  se r i e s  ( o r  major portion of i t )  regularly microfilmed? If yes, why? 1 [ X I  

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  [ I [XI 

21. Does the record ser ies  contain documentation proZuced aS EDP printout?  -:- -[ ~ j - ~ r X i  

22. Has the Federal Government issued instructions governing the  retention/dispo- . [ ] [ X I  

a.[]STATE b.[]STATmE OF c.[lkUDIT d. []FEDERAL e.[~BIINISTRATIVE f.[]HISTORICkL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(C i t e  Law, S t a t u t e ,  or o ther  reason for the re t en t ion  requirement) 
Administratively the or ig ina ls  are a source of h i s t o r i c a l  data. The or ig ina ls  show changes 
in  the S ta t e  Highway Systems, County and City Boundaries and cartographic techniques over a 
period of time. 

25. AGENCY RECOMMENDATIONS. T h i s  agency recormends t h a t  the f i l e  se r i e s  be cut off a t  the end 
of each -k]CALENDAR YEAR -[]FISCAL YEAR -k]OTHER c a t  inuous .then : 

1 ] Hold i n  the current f i l e s  area month(s)/ year (s ) :  
[ ] Transfer t o  [ 1 S ta te  Records Center [ ] Local Holding Area; ho1.d ~~ yea r ( s ) :  .. .. ~ - 
[ 3 Destroy. 

[ 3 Destroy iihnediateiy seer cut-off. 
[ X I  Other: (Specify) ~~ 

Hold in  current f i les area u n t i l  obsolete, suwrsed-4 or no longer nee3ed f o r  refererze.  
Place i n  inact ive f i l e .  
for penanent  retention. 
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( Indica te  b r i e f l y  ra t ionale  for  recomnendations above/or write addi t ional  r e m a r k s )  : 
See Attached Page. 1 
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Explanation of Yes answers t o  Questions 14-23. 

14. The or ig ina l  is not duplicated but reference copies of the map ‘are widely 
distributed. 

The map i s  printed by a c m e r c i a l  p r in te r .  
originals.  
I f  the or ig ina l  were destroyed the se r i e s  could be reconstructed from the negatives. 

18. Negatives are made f r o m  the 
The negatives are the property of and are retained by the pr in te r .  

23. The Mylar or iginals  are updated annually. Some of the or iginals  current ly  being 
used are approximately 10 t o  12 years old. Originals are replaced only if there is 
a major revis ion of the map such as a change of scale  or if the or iginals  wear out. 

RATIONALE: The or iginals  are a continuous record series. 
Originals are replaced only if there i s  a major change in  the map or if the 
or ig ina l  wears out. 
data. 
boundaries and cartographic techniques Over a period of time. 

Originals a r e  updated periodically.  

Administratively the or iginals  are  a source of h i s to r i ca l  
The or iginals  show changes i n  the S ta t e  Highway Systems, County & City 


